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AFTER SCHOOL CLUB
Terms and Conditions

The After School Club is managed by Bishop Ridley Primary School and exists to provide high quality after school childcare for Reception pupils up to year 6 on roll at the school.  It provides a range of stimulating and creative activities in a safe environment. 

The After School Club offers the following:

· An environment that is safe, caring and stimulating.
· A tasty, healthy and nutritious selection of snacks including: fresh fruit and vegetables, freshly prepared sandwiches prepared by a Food Hygiene trained member of staff.  The food provided is not intended as a substitute for a main evening meal.  
· A varied programme of indoor and outdoor activities (weather permitting).
· High quality care at all times.
· Experienced and committed staff with relevant training in First Aid, Food Hygiene and Child Protection.
· A commitment to equal opportunities.

The After School Club staff will ensure that appropriate standards of behaviour, good manners and hygiene are maintained.

Our After School Club will run from 3.00 pm to 6.00 pm, Monday to Friday, from the school hall.   It will not operate during school holidays or INSET days.  

Registration

Only children for whom a Registration Form has been completed may attend the After School Club.  Please make sure the Registration Form includes emergency contact details and medical information.

Bookings, Payment of Fees and Cancellation

Sessions must be booked at least 24 hours in advance via ParentMail.  The booking system allows sessions to be booked up to midnight on the preceding day.

When a place has been booked, staffing and food are arranged specifically for that child. If a child does not attend and the school has not been informed in advance, the session will still be chargeable.
If your child will not be attending, please notify the school office by 12:00 noon on the day so that the place can be released.

We understand that emergencies occasionally arise and we will always try to help where possible. However, bookings made after 12:00 noon require registers and staffing to be reorganised at short notice. For this reason, these bookings will incur a small administrative fee in addition to the normal session charge. The total fee will be £18.00 per session.

Your child may not be able to attend unless a session has been booked in advance or on the day via the office.

If you use Childcare Vouchers for payment, please ensure you have enough credit on your Parentmail account to book the session(s) required.

The school operates a No Debt policy.  Parents will not be permitted to accrue any debt.  The cost will be £15.00 per child per session.  Payment must be made at the point of booking using the school’s online payment system.  Cash or cheque payments will not be accepted.  No refunds will be given but payment can be carried over where a child has been absent due to sickness or the club has been cancelled (e.g. due to bad weather).  In the event of unforeseen school closure, any payment made will be carried forward.  Parents will be given a notice period of one month of any change in fees.  


General Conditions


Uncollected children at the end of the school day will be placed in the After School Club.  Parents will be charged £15.00 per session.

The school reserves the right to refuse admission to the Club for any pupil with poor behaviour.

We also reserve the right to contact parents and ask them to come and collect their child if necessary.  There will be no refund in these circumstances.

Collection procedures

Parents are not able to drive onto school premises to collect their children and should park appropriately and considerately on the road outside the school.

All children must be collected by 6.00 pm.  A late collection fee of £1.00 per minute per child, will be charged after 6.00 pm.  You should make contact, where possible, with the After School Club staff to inform them of your late arrival.  The contact number is: 07926 447323. 

If your child remains uncollected after 6.00 pm and we have been unable to reach you or any of your emergency contacts, we will contact the Social Care team.

We expect that the people you have named will normally collect your child on the registration form.  If you need a different person to collect your child on a particular day, you must notify us in advance with a password to be used to verify their identity.  We will not release your child into the care of a person unknown to us without your authorisation.

Any special dietary requirements (e.g. due to allergies or religious/cultural beliefs) must be notified in advance on the Registration Form.  The After School Club will not be responsible for anything happening where allergies or relevant medical conditions have not been declared.  We will try to accommodate individual needs but this may not always be possible.

Every precaution is taken to ensure the safety of the children at all times.  Club staff are trained in First Aid and a First Aid kit is kept on the premises.  All reported accidents will be documented in an accident book.  Staff will administer First Aid and if necessary contact the emergency services.  They will refer to emergency contact details held on the admission form for the After School Club and our normal procedures for notifying parents in the event of an accident/incident will be followed.

The school is unable to care for children who are unwell.  If your child becomes unwell whilst at the Club, we will contact you and ask you to make arrangements for the collection of your child.

Bishop Ridley After School Club will not be liable for loss or damage to property brought onto the premises by parent/carer or child.

Parents/carers hereby confirm that they accept the authority of the After School Club leader and staff to take all reasonable disciplinary or preventative action necessary to safeguard and promote the welfare of each child and the After School Club members.  The staff will have the final say in whether or not a child whose behaviour gives cause for concern is allowed to attend.



Updated April 2026



[image: Related image][image: C:\Users\skeep\AppData\Local\Microsoft\Windows\INetCache\Content.Outlook\3V354YXD\YST-QM-logo-2018-20-bronze-rgb.png]One Community
Learning and Growing Together
Sharing the Love of God
[image: C:\Users\wpugh\AppData\Local\Temp\Temp1_Ofsted good provider logo and guidelines_0.zip\Good\JPEG\Ofsted_Good_GP_Colour.jpg]


image1.jpeg




image2.emf

image3.gif
cese of -

Dit
ochester




image4.jpeg
Ofsted

Good
Provider




image7.png
e9® ® | YOUTH
’, SPORT
,® TRUST

BRONZE QUALITY

MARK 2018-20




image5.jpeg
S L
GAVES
SILVER
<022 /7>




image6.png
<REE )

WOODLAND

GREEAV
"700W°

| Gold Award





